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Important Emergency Numbers

0000 FIRE

0000 HAZARDOUS MATERIALS SPILL
0000 AGGRESSIVE PERSON

2-1225 FIRST AID

2-1225 HOSPITAL SECURITY

Other Emergency numbers:

UBC campus first aid (when you are not in the hospital) (604) 822-4444
Poison Control Centre (604) 682-5050
Vancouver Hospital, UBC site, Emergency Dept. (604) 822-7222

Non-Emergency Numbers:

Health, Safety and Environment (604) 822-2029
Biosafety Officer (604) 822-7596
Radiation Safety Officer (604) 822-7052
Chemical Safety Officer (604) 822-5909
Ergonomics Program Officer (604) 822-9040
Trouble calls (Hospital Maintenance) (604) 822-7523
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Department of Pathology & Laboratory Medicine Safety Policy

“The Department of Pathology and Laboratory Medicine is committed to providing a safe,
healthy, and secure environment for its faculty, staff and students, and to acting in an
environmentally responsible manner.”

Department of Pathology & Laboratory Medicine Safety Committee — UBC
site

Structure & Function:

The safety committee for the department of Pathology UBC site is comprised of representatives
from each lab group and work area. There are two elected co-chairs. (See table below for the
members). It meets once a month to discuss and address safety issues and concerns for the
members of the department at UBC.

Function:

1. To identify situations which may by unhealthy, or unsafe for workers and advise on
effective systems for responding to those situations.

2. To deal with complaints relating to health and safety of workers

3. To consult with workers and employers on issues related to health and safety

4. To make recommendations to the employer and the workers for improvements of
occupational health & safety

5. To advise the employer on programs and policies required under the regulations for the
workplace & monitor effectiveness

6. To advise the employer on proposed changes to the workplace or the work processes
that may affect the health and safety of workers.

7. To ensure that accident investigations and regular inspections are carried out as required
by this part and the regulations

8. To carry out other duties and functions prescribed by regulation.
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1. Responsibilities of the employee
e Know how to respond to emergency situations

e Know the hazards associated with your workplace and how to reduce them and
protect yourself and your co-workers.

e Know how to locate MSDS sheets and other safety information.

e Know when and how to report incidents in which either a worker was injured or in
which a worker could have been injured

e Make sure that you have received appropriate training for the types of hazardous
materials present in your area. (Training tracking record). Report to supervisor any
lack of knowledge that is needed to perform duties.

e Be aware of the UBC policies that pertain to safety and the environment.

e Make sure that you label all of your materials clearly and have posted procedures for
the safe operation of equipment.

2. Responsibilities of the supervisor
¢ Making sure the employees have a safe place to work in

e Making sure that the employee has received adequate training in the safe operation of
equipment and hazardous materials present in the work environment.

e Making sure that the employees are utilising the safest possible work habits (no food
and drink in lab, lab coats and gloves used appropriately, respiratory masks fitted etc.
materials handled properly and disposed of properly)

e Make sure that safety inspections are conducted on a regular basis (monthly).
Conduct periodic checks to make sure that all aspects of safety are addressed. Make
sure that chemical inventories are done on a yearly basis and that chemicals are
stored properly and safely.

e Know the appropriate reporting procedures for incidents and hazardous material spills
and make sure that this is completed if and when needed.

e Know the UBC policies pertaining to health, safety and the environment, know the
WCB regulations which pertain to your workplace, and the bylaws which impact the
disposal of waste materials.
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Emergency Procedures
These differ from usual UBC procedures because we are located in the hospital and we need to
follow their procedures in order to ensure the safety of all the occupants in the building.

First Aid
Dial “2-7225” — Security
Identify yourself, the exact location and the nature of the injury
Remain at the scene until first aid arrives

The designated First Aid attendant will:
Proceed to accident scene on priority basis
Administer first aid
Arrange suitable transportation

Do not forget to fill out a UBC incident/accident report form, faxed to
HSE and have the incident investigated by at least one member of the
safety committee as well as the supervisor.

Hazardous Material Spill (Code Brown)

Immediately upon discovery of a hazardous spill and:
There is uncertainty as to the nature of the material or
The material is presumed to be hazardous:

The following action must be taken:

. Call security — Local 0000. Say clearly “There is a spill of (identify
material if known & quantity” at (give exact location). Notify
security that you will be contacting the UBC Health, Safety & Environment
immediately.

Phone Health Safety & the Environment and give them the above information
as well.

Clear the area of personnel

Close off area to prevent traffic from moving through

Deal with the spill if you have received training and are comfortable with dealing
with the spilled substance.

Complete and fax a UBC Spill Reporting Form (See section on UBC spill
reporting procedures. Appendix A.)
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Fire (Code Red)

When you see smoke or fire:
People: remove people from immediate danger
Close doors in the area

Alarm: Pull fire alarm

Notify other staff in the area

Telephone:
“0000” and say: “Fire, (building), (floor), (area)
Evacuate: Check with lab / area for their evacuation plan

Extinguish:  Only attempt to extinguish if it is safe to do so

Account for people in your lab
Take directions from public address announcement and from security.

If you hear:

Alarm bell ringing
intermittently (3-4
seconds)

Alarm bell loud &
continuous

Alarm bell pause
followed by three gongs
or PA announcement

Sweep through your
area and look for
hazards

EVACUATE

All Clear

Report to safety rep
from your lab

CODE RED
FIRE — LOCAL 0000

Department of Pathology & Laboratory Medicine

Created November 2, 2002
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Earthquake Response Procedure

The first indication of an earthquake may be:
A low or loud rumbling noise
A sudden violent jolt
A shaking or moving of objects
Any combination of the above
What to expect:
. Ruptured water lines
Possible loss of suction/vacuum
Electricity may be lost (auxiliary power may or may not function
Fire & chemical spills may occur
Structural damage to walls, ceiling and floors could occur
Possible loss of telephones
What to do Immediately:
Protect yourself
Move away from Large Windows and objects which may fall. Drop to the floor
and cover the back of your neck with your hands. If you are able, get under a
heavy table or desk.
What to do when the shaking stops:
. Asses the area for immediate danger such as fire, flooding, chemical spills
Asses staff/faculty/ students/ visitors for injuries
Give first aid to the most seriously injured
Get severely injured people definitive care
Report to Emergency, Admitting any casualties and damage
Clear away hazardous debris
Put all telephone receivers back on their hooks
Check for anyone who may be trapped
Calm staff & students. Tell them to remain in intact rooms or corridors.
Prepare to evacuate when the order is given or remove yourself if you perceive
imminent danger.
If you smell gas do not flick power switches
Prepare for aftershocks
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Aggressive Person (Code White)

Assistance with Aggressive/Disruptive Behaviour

Disruptive/Potentially Aggressive Persons
1. Dial 2-7225
2. Tell security We need assistance for (reason) at (Location)
3. Security will determine with the staff caller whether only Safety Service
personnel or entire Emergency Response Team will attend.
. Notify ERT if required.

Bomb Threat
Telephone Threat:

Listen, be calm & courteous. DO NOT interrupt the caller.
2. Keep the caller on the line as long as possible. DO NOT put the caller on hold or ask caller to
wait. Ask to have everything repeated. Pretend difficulty in hearing or poor phone connection.
3. Note the following as well as you can:
. Date & time call was received
« Questions to ask the caller:
« When is the bomb going off?
Where is the bomb?
What kind of bomb is it?
What does it look like?
Why did you place the bomb?
Who are you?
« Where are you?
Distinguishing voice characteristics:

Male Female Accent: Age Tone:
Background noises: Voices:
Other

4. Call security as soon as you can — local 0000
5. Note action taken after you received the call

Suspicious Package

If you observe a suspicious package/object:

= DO NOT TOUCH IT!

= Contact your Supervisor immediately

= Wait for further instructions

= If you are advised to evacuate your area, take all personal belongings

Department of Pathology & Laboratory Medicine Created November 2, 2002
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Evacuation (Code Green)

Immediate Action

1. Evacuate everyone from the room or area of the emergency

2. Evacuate horizontally through a set of fire separation doors from the

danger area to a safe area
3. Evacuate vertically if there are no safe horizontal routes (up

staircases)

If Time allows

1. Mark doors to notify others that rooms are empty of people

2. Place masking tape on unit/department door to indicate
unit/department is empty.

Department of Pathology & Laboratory Medicine Created November 2, 2002
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Disaster (Code Orange)

Code Orange is the term used to activate the response to a disaster. A disaster may be external
to the hospital with incoming casualties or it may be an internal disaster affecting more than one

room the building.

There are three levels of responses depending either on the number of casualties (if it is
external) or on the location and severity of the incident if it is internal.

CODE ORANGE RESPONSE LEVELS

Code Orange Response Level

Number of Casualties

Hazard/Problem
If the disaster site is physically
located in some part of the
hospital the Code Orange
Notification is always followed
by the location of the disaster.

ALERT Confirmed external disaster | An internal incident where
with unknown number of the hazard extends to more
casualties. than one room in anon

patient-care
building(excluding the
Physical Plant.)

MINOR An external incident where An internal incident where
the expected or actual influx | the hazard is:
of casualties is: >25 with/or | located in the Physical Plant
>5 critically injured. area (potential for prolonged

loss of heat, electricity,

ventilation to site).

Confined to a Patient Care

Ward

Confined to one floor in a

Patient Care building
MAJOR An external incident where An internal incident where

the expected or actual influx
of casualties is:

>100 with/or

>13 critically injured

the hazard:

is located on more than one
floor in a Patient Care
Building.

where the hazard extends to
more than one building on the
site.

Department of Pathology & Laboratory Medicine

Created November 2, 2002
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Incident/Accident report procedures and sample forms
Any incident needs to be reported to HSE and investigated by a person who is on the safety
committee as well as the supervisor of an area or lab in order to determine what caused the
accident and how to minimize or eliminate the hazard.

There are two forms: one for UBC faculty & staff (covered by WCB) and one for visitors &
students (who aren’t covered by WCB). | need to find out what one does if employed by the
hospital or by CBR.

UBC has designed the form to be filled out if there is an incident or accident involving a UBC
faculty or staff member. It includes an area to help pinpoint the underlying causes and space to
describe how the hazard will be minimized or eliminated.

There is a separate form for visitors/students not covered by WCB.
See your supervisor or Helen Dyck for forms if you need one.

There is included a photocopy of a faculty/staff form — along with the instructions for filling it out.
Any incident needs to be investigated by a person who is on the safety committee as well as a
supervisor (and not the injured party), in order to determine what caused the accident and how
to minimize or eliminate the hazard.

To determine what you need to fill out follow the following flow chart:

UBC'’s Faculty % staff incident/Accident Report must be completed for every incident or
accident, even if there were no injuries sustained. Any event that occurred that involved injury to
a person or damage to property, or had the potential to do so must be reported to Health Safety
& Environment within 24 hours of occurrence.

For serious accidents which:

e Resulted in death or critical condition with a serious risk of death, or

e Involved an explosion, major structural failure or collapse of a building, scaffolding,

hoist, tower temporary construction support system, or excavation, or

¢ Involved the release of a toxic or hazardous substance, or

¢ Involved a diving accident
Then notify hospital security (0000) and Health, Safety & Environment at 822-2029 immediately
and seal the area (do not begin a clean-up as on site evidence must be preserved).

In cases where an injury occurred, the employee should complete the Worker's Report of
Injury Form 6A (available from supervisor or Helen Dyck) as well as the UBC Faculty/Staff
Incident/ Accident Report

Department of Pathology & Laboratory Medicine Created November 2, 2002
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Flow Chart for Determining How to fill out the Faculty/Staff Incident/Accident Report

Incident or accident occurred
ﬂ *Supervisor complete section 1 and section 2

(employee’s name only)

«fax to HSE** within 24 hrs of occurrence

Was anyone injured*? *Supervisor and Safety Committee member to complete
Accident Investigation (Section 4) and mail to HSE

/A

Did worker receive medical attention?

Did worker miss time from work
(other than day of injury

4

No

Did worker miss time from work
(other than day of injury

A

a

yes

eSupervisor complete sections 1,2 & 3, fax to HSE** within 24 hrs
of occurrence.

*Supervisor and safety committee member to complete Accident
Investigation, mail to HSE

*Note: if the injured person is a student or visitor to campus, complete the UBC Student & Visitor
Incident/Accident Report instead

** Dept. of Health, Safety & Environment, 50-2075 Wesbrook Mall, General Services
Administration Building. Phone: WCB claim assistant 822-8759 or HSE Main Office 822-2029.
Fax 822-1637.
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UBC Student & Visitor Incident/Accident Report

This report is o be completed by, or on behall of, Visilors to UBC Campos and UBC Students who have been injured on

URC premisces,
Diate ol Bepon,

The personal information below should pertain to the injured/involved pary, imidisg i
Lasi Mans “First Mame Telephons:
Stredt Aulidress Cily Tostal Code
Status Severity of Injury;
O Visitor O First Aid only 0 Mudical treatment {doctor, hespital)
O Student Mude of Transportation to Medical Facility;
O Cuber
Drepariment Visited Drate and Tieme of IncidentAccident

{lu.l'll.l'].] g S .lr . _||l o nrn."pm

Describe the exact location of accident, {Include building name and room number, or i cutside describe area in detail, )

Diesgribe the events leading up 1o and including the incidentfaccident in the words of the injured party, il possible.  Includz
details of any injurics (Lse reverse if necessary;

Eye Witness: O Yes O Mo (Please provide witness” name and 1zlephone number, if possible,)

TncidentAccident Reported to; 1 Title: : Fhone #

Mame; I I
| |

1T 1hig report i completed by someone olher then the injuredinvelved party, please provide the following information:
Your M Tel & Belationship o infared oy

Distribute Report as follows:

{ 13 Qriginal o Department®, with copigs fo)

) Euilding Fafery Committes, if incident ocourred within ar ncar building
3} Health, Safety & Emvironment (50-2075 Wesheook Mall, Vancouver, ¥6T 121, Fax $£22-6650)
4)  Risk and Insurince Mana ger, {j"d flr 2075 Weshrook Ball, Wenoowver, Fax 822-1224)

Sl Dy (Sl Commiltee Memnbers]. | Dale (mvds) | Fiii1HIe

Shipice e

I v Bieree eny questions, please coll Health, Sofere & Evvirorment ai §22-8759 ar 822-2020. e 1507

*MOTE: The Depariment in which the injury eccurred is responsible for ensuring that the accident is investigated
by the Local Safety Committer. The Department must review and implement the resulting recommendations
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p. 12

Faculty/Staff/Student Safety Orientation manual

24287

% UBC FACULTY & STAFF INCIDENMT / ACCIDENT REFPORT

This form is 1o be canplieted by ihe worker™s sapervicc
0 Fus pge | (VELLOW] incbaing he Yearkers Repud of Injary o Emplager (FCB Fore ) 2nd Fird did Byt (Forma 340 1 Health,

Rafily & Knvirenmenl I'Ilil}"',. ol &-BE-1572

wiihin 24 hours of injury,

1) Complece page EOBLUED wilhin 3 weaking <inys after he incident hins been reperbed. .
Do MET disAribugy g 1 {YELLAY 05 It cundaing confeniEal infor mathan chot must be collecond 1o inloce u WD claiss.

Far mury inforastion contact the 125E Cladns Assistani 6l4E10.6759,

Plas the Aeeids

mi

[ s rrescicn] Irvishimeees, e time les - cosglele coly soeione 1, 3 (emplreer's nane, unisn and coes mumber oy ansd 4 |
O Mlcdbeal dreaimend ivbl adaciie o0 dogs o7 wori) = o ples sectise 1, 2 and 4 (loelsde Emploree's Repoet Fuan dacy

Tan e Laes dzkivs ol wock weiipbeie seitions B, 3, 5 poad o, Ve kel Eropbasies’s Bepsin Feom .1 . :
Liate & Time of I aderdsfnsden, (s =g muie Resullng ir Induaril Ciscar: Locirsan of Az iden: (g, S A1 !
———y 1 ~  Tm
oafoefis SLEO Rk T Epah oo g, fii Al G
Maire: o Parssn Fisl Baponad 135 anl Tiree Reponed . (i) ruprreiser Gl wiska @yl D pred Thire Beplipal: (yphauc)
BT o\ ¥ T 1%”&11”41:;% s X'
Jdohn boe 0% /0% r'Jn'-: Hipe Ilrlj'.l“'d: Bzl joee. bbb pabe . o DE".-"‘?E 5 I co g
Weurkars Depuatieel Warksr's Jok Tale t:l [ WHB':':I'W. "‘.;i' Ghl.; 'er'f'ﬂ' OMe ?!I'M'IBI Hra aod Anensian
= " 1 WES -+ is Find id R 3
1 ’_E:Lﬂ{- ET-‘:E-"P;{TDWT L'*C’-C.-"-T1L|{:m mlides WresCne | Vos %ﬂl-l.:-

p\.s:_l:-k

ﬁ._u'a._‘fx

Crescnibe Dully wehit |..;,-‘ s

Jrewd S FopdT sl

lioing e pecuesce e anis, [ mone spoe is regpired . ainch ans whifiizoal page. Al l-‘A]IIlCI'M Infortihin, '.||-"

i phliz v lees

L LR
[ Lt 3
rr |

= E

[l 1'r*m5£e

Male gl Ir Hes  hophk g['f'

fag 0 e ot wﬂd:?ra;f'r}r‘ fitde

A biraefed |
&q_,_mﬁ_{&_.ﬁ__bn_‘m,a_cﬂ_m&im

gt fFe s a il e Hig Ulr.*-i': g s

flog  wves

1 flrn

f.‘f-.a'd' hre baal

cngf  Erif rﬂ..rﬂ

ﬂ m” :ﬂf Ef,llﬂFQEp' rar s
.-".‘ﬂ Ji’-l._'-‘ w

fruiier spen

Holy Fu Injored: Fony T
Bian

Ladt
“H o O e Oriw Emplosen’s Mane ( FandsGiven ) Lonkoaud sasiadio i ¥ o N
Ot O 1 ) -1 A - !
' Starth  TTae Taps (15 '
W orker s P ddress Simer e, TawisCily Finazl Crale

1245 Vowropueer Diiue

Surre

VI (v

T.-I.-| Fume Murdlen (Aie O

I3 Pl
(ko) 555

il & Sdnizerl Exchal Irsuranze Musther

-550 5 5% 4UsiL 79

Hirhesie izneal] | Age i BC Care Cand Mo

Balizfeal 19 |1234-5¢7- Bre

Cxie Jonzs URE | B Crer Poallion | Lmclormment S B Rl vme, coepaing | Weights s kg Loghe B O
[zares! [pbeeidy O Temperry B Pecoms O Seasel - = A
- 3 O Coenal I Caber e s e g ."'li‘l L £
st lerfnfie : v =
e ul'lu-d.l e Hospoll Visned Do of [bespes adiass:

Tr. T M. Hee

g al Witresw 24

Aklrezs ¥ Frarg ®

A - oy ﬁ"‘\irﬁf ,!:l

1J.|l|.‘l'l-__|»’-_-.l|m.-’?3f-b Dz inssas Larciom

ROFAEDTS SIeren’t

Tl Elee
A

7 ECLL;_:E-;;,L_ 'SH—'FEH:,

o, Yav-yz | o

CiMa |

W b ke s i ol e g Gl ingdny Dog the giacpess oF U1 Unoversny’s tugne = |
H" |
1 Sl e SOrRer S CAEalar e

E"es I Mo I i, esplan
L= thaie foy reason ol Dol 9720 itk iE]uy dfis il coonr o R ==
8t O Yes. Hyes. ceghin
&P‘-_-.u,.: nwan of any previcus pair of disaRilin i he f02s o (e PrESend. n)irs

Fag: :I'!'rs IMp2s, ewalais
o any a0 emaloeed by '\.ul- n:mr ll:--' for theinjare®

ﬂ""'h: i denails, nare & sl e u::prn.lr:.
[ Weatkie's Enacl Gioks Wage (aravidz ooz onlyn | scdiznes swagas ok detail)

2hign and o b Sie, I8

il deznnal ok week T

W TIETITE T0arE warked pr i,

s !-EFM.' Foii

Heanly E

= 2]

i E Tt F ]

Motihy Ginphiyes: §_od $4100 monis

i ehilfl premnivons Ladiches s, mess 0

| waw - |7

A e FA M

Dimiz ard siree st weorzed alier inpary: dymids

Wik Hours -
Tife Ak Te i ¥ow H

ﬁ'ﬁl.-{tb'ﬁ.f"lr ¢ ET0 amfn

Aunber of diss |r|:|
Sik bink 1‘_{-’1;.{. L -

Wz

Tuzes e porker wors 8 Wsed shr's megien’ Shaft Bt Dabe: frdneds Huz Emglos e rzloreid 1o [N B '\-:lmw whdork . ben?
Cives K v gk Lranal]

W' ms deemiza: 0 wes .’q{-;.; |

ENETRONMINT,

THE FIEST PAGE 15 CONFIDENTIAL A 15 OWLY COLLECTED RY TIRE TO NI
HEGUIRER BY LAW,

ATE A WOB CLATM AX
O WO DISTRIGETE SECTIONS 2 8 § OTIIER THAN TO EALTH, SAFSTY AND

e e, Coangalzte :|l.':

|
J
D2 Suefis

i) 5\.||'n.|'\|'|:-\.|' 5 Sigr u!.ll'\c

il f
\‘l-\. '};....-.-L p-._ﬂ-ﬂ-ﬁ—v

Sepereiser's mase Fleee Find

Tore Smeth.

I

[} e -

L

Pagge 1 ol T+ Favisod Moy JHELIEL 2007

Department of Pathology & Laboratory Medicine

Created November 2, 2002



Faculty/Staff/Student Safety Orientation manual
p.13

INGTRUTTIONG
FECTIGN P - il ]
Trvs aRclicn i b or compkcted ton all incid s scskdends.
e P A ol
IThis saelen i sery MEDIam as | oeeeninges whak clher scsgns may mess 10 5s o pheind)
Mol Firaccicsnts that # menbet in serous njury o doath;

® nechend a0 mesiosion macr slusual e
* nvchead 102 maor redense o & hazarcous sabslence. of
* nvchoend 3 Cieing assidanl,

Iriadialely mality 540 and FSE ab G04-522- 2020,

2 Mo Madical Troabrsend, Ho Timo Loss:
Trn angdogen dd 0ot senic medieal 2tonien omer tan Irstaid o did rol 2<e Sme off work gast e et olijesy. Indlaca inticanis
wiln tha ponanlial 1 rjany.
o Madical Teeolman:
Tra afigdignn ifitead & 0clar af mecdssad modeal veatmant, Bl dic nel ako any dme Ol wors pass tha dabe ol inprs.
o it Lags
T amzdapen s ded Tong oF work peatia dioco of jary In s case, ineempevse musl3aox medicel oo el

Al mocentsiazsdenls il inecha Keoical Toe st o Sote2r tran sl 8 00 o Tiows Lo wll La agones np WOR,

Dt B Tomi o ncienbaccidanl (OF Pricd ol Sxionwn Bosu 110 in 0 :
Coanpletn ang OR e cther, nocbeth, Fyouda nos know e e, eails "seocior alieges”™ or "unkessn”. For ropalidee soroln or azcom ulzbiee
enndilizng mia e dale TEE ihe @ain was Tel sl ord ingicale 10 "peesent’, anlais 1a pain nas cansad,

Gosinn of Aoadad)

List Baath the ok mme and thee soom numser, 1 oulgice, dosmice Ihe looalon as pree ey as posgicls,

? First £k Gounny
T First Sk ooplzned, phaase in2lda wilt repdail.

Cigerizg fuly wihal hppzaned;

Conetize e noidentaenitn @i P segenne O] §9asiE s iehadivg as many dalzia s poesile, oo as B8 apieasivslo sagil ol he
AR el vad anl e eguancy & gl ol Be ity Atach an sdoiiona pogs ilmene soace (= recuked. Do ppt Include any namas
in thid aoclicn. Ralar e She iajured warser ms "the woeker! or “be ampdogyen’

Tris pasclon B b ke porpleted oy FIne emplesee seghl medical alles@ion jocner than Besl sd) or has mased Tme e, ool
intoreration is mguirsd by ACH. Plesse comzlets 21 sscliens as clrected.

= , Wit
Comghee il snoven Walo! &n ampleyan musl g madical llantian e fle a WD Claim,

h al el
L&f peopl wha scluslly SN § e injury ks place a5 we |28 o comacl phone romber b nach. For seamcln, soosenn wos bod foedur Bagk
tarngd WG The sinpiowes a5 e oty kappens |5 rol eonsldered & witrcas,

Foyou havs nol rhoreewid (ho wiiiess, ploasa eiie in “onkeosa’ o0 ngl niandaess®,

EECTION 2- Wai i fovmsasian of umil Wourkar
Camdete Sadios 3 il U amgdigin e v hcimn s wk due oinurg,

Sl i wa | wedrkwiins:
Plaaziind cama the cumber al Booes (e amployes wocks each day, 1 Ihe e plopes werss o Toied schodu o, orly eno wak radds I ba

sl (1 e amzdovas’s work souns vary 17om weak 1 eoos |12 casunl of shodon sephoyies ) phass indzla e anils wiked i9 e lng
R G L e o iy,

Expple of o Twed werk sehduls Sxarrpla of f variatin wiek s2hid dn
| E|M T WTIFE HElMlT T F|l=
Wk | Wik

&t 5 _:'-. L ] 5:|. i T T TerdmasheT: | T
e | Wk

a3 W2 ¢ D T 7-J=T

Droeees 27 bR el @ finiedd 5 h0L Pcalicn
an exaAmpla o1& A ielatea i a9 S0y ayche - D duwe,  nighle. d dovs of. Fieaso doscribo shit notation and thi stan daie of thie 2pcie
176 G WA W i w A e ooy Sotured

waimkss gand o )
Fronaga e moach wege fre esiimales), For no iy ampleaes, ind cans the wagaiogs oely, Formanikly pa d smadosees, incizale e =
manitly wago.

1 A ETH 4 I3 bale:

This b usualy thi Samd & 1he cati &% 1 ol B oy i e omoopes laves wors immodiaioly. F the asghpe woias Dagpecd theinjury
dme ar time, plrase ind caoe i Tral bzapace Mlleving e njary. This icformalion may ead 1o Do provided i W23 oaima seeistang sar lm
wial reoer has oeen submited. Slease faxan amecced fornedith thae ppocaocale tme oss infomadan 2 HEE whan T Easmis asaialls

Bz progioegs ralined o vk s
Finaze proedde dale o eslimaled dan @ Koova e

i el i A B O
Uozeke any shit premisrs, Lo, secont gaid, and woet potion ol (e sl £ appies 1a.

Hormal ek Do
LGied the rozular 'y seladube gkl e, 7 Mam S0 0030,

h ' i ik Gank:
Ity s cuings s gnkeoan, peass Frcedicda of aainne

Department of Pathology & Laboratory Medicine Created November 2, 2002



Faculty/Staff/Student Safety Orientation manual
p. 14

24267

A
@ UBC FACULTY & STAFF ACCIDENT INVESTIGATION REPORT

The inidenvnceldent eust e invesilgated b fhe wockees sipervisur o o worker member ol thy Lol Aofely Commiften within 2 wurking eligs
al the incldans or accidenl. Complete 1his page aml disteibuce os follews:

11 Fox acupy to Healch, Safety & Enviromimnt S0-5220308 X
) Sendl the orfginal wo the Deparfment Biead; 4

Send o copy 00 1B local Salely Cranniitge
Fosat i cup at 1l work site

YUus gher oo ool

O “a zualical resteacnd, mo dinie ks = oamplte naly sectiznes |3 Cemplopes's namr,

O S eadscal el avisi disciar, ne dass all wark] - ool plEie segiisne 1,3 ard 4.
Tine Lags 2 T warki —camplelcaectians 1, 3 5 ond d, Cinclede Empians 1o

<7 Brdideivaczicen vt Pariiad o
Ot |
b

naned Ciess widinber palypand £
plosee’s Repon Form fa.) |
i

———— ]
Lizzatiznal Zeni gz, Himdg

D e Tanz 4
ez ol 15

et of Paman Fra Heparied s

: Froon: i
Jos 30k
[Gane aied Time: Sepzid: dyinhl

Eusronnan Joer, o et
etz arad Tiore: Bepomod: {yuw 1

g P
I e RO . FELL- d000 NI T
nhn Loe 0% J-"Irﬁ‘? I'.l"-_-_‘ oo e -,Eﬁlfi.-miThﬂ'.ﬁhﬂ-L'ﬁ' l:-".'_,.llu"-\."-‘b = g AR |
™y

wherszr's Cepnibmen

Werenr < lah Tils 5 was st aed ieen? 0 tes O M | Mo o Frd Al Aneredan
— ; ) - ) 1 10 VES -+ e Firsg vl Repoa Lt -
Flont CheraTjesas Elecdhoioimm inclidad svaon [Mosd S f tu
T bee Bally wber: Bapqreraal, lintinp il semqaerme ol cvens. 1 eoce apace s il anch an bl pags Ao ozl nfoe rhian, diagre s e phedi e lar
psshle ; ;s
T o 08 pens fomeline  foeds s

fo dle Hant ey P astded o porfefide  Genimies

: R

i e e e the bkl W Gy
(v F »
e o Lraeses

7. ok e S : A il

DAY g dn e hack oF e osiewe L5 Fiw bedp af ooole
i T ' r e

Saplen e il A Flvg i ingevednr cofo o ves Fh

"r"'.-..'r51l'c-'".-'~";

24 ‘n.l'a"’l.._ a¢ of :'r.':ll:""-:-' o P e et e f i ."f'r': fiez i

' o . P ey
tn fl-dn frusier yren ) b e
By Pail Inared s LGk Bk =
0 Leic Ozign |
4 it IS e ok 1 el £T 510
Fise reverae of page 1 mom space 15 paquirel] . gl YesO wel
el £ OF TiearE e fredm cueh |:n1!g)_u ¥

Tipk Envireniesic
o - L T L Limosed spece © ooretramed posure
:(f Teating the s O Heouseksapoag u..-' b
o Liing owecieis) D Vanmmens w floor e Higs T 22
) Hleavy boed = Lids |:._. Cole o O Feesenlalisg maintes
| Ba Wy elippers O Gignaged lalding
| D Migen omsinecd [4] i
':1‘-' Lo B LFT Y Perteut es Bouipoerd seahiciioes o
| o el e d
= e O oo eril a
4
a Drpaziastaiml Humez
4 e Por Cormanizalen 0 PRsgue
< -]:ff Lz s warkooad O irss:
J‘- = Jeb skl emaining inadegua O ¥neelsddge Pebill ! epericece luzking
o Bwazedine: noe follosed S Planrog issdegeng ]
= Mo UTass” et o Sial irerdnrpanin ]
2 Diber (Specify ) DT [w] i il |

[m] fg Pmzedane availizlc ]

] ral'' Ifl:!or-\. ”r

(] [a]

lgmperaeng Uiz chows Factes, Jsecbe e caegs of e axZidegn o .
fm"_mlﬁ,{aﬂgju T A L :I.::"ﬂ.l'r B id M 1"Ia"' el ppe i Satbamed _ Ddrasate ol
O Apmre talook : That o fevach o _ledoSo _b{éa_ujﬁ.,..vﬂ;i._mﬂﬁmﬁﬂi_“
lownd Bkl Probn  floce lepsf . Evapl L e alfo .rashia
ol PR Y - W N 0T Lo o 04 32 .‘ﬁ._'i____ we o Eometlong __se  vacoddeey 4l
Diearize il recureineradze coesciive 220imm Be L imprlergenied |III|FIL'|-:II:l:I.II:II:l|::. Thze: azlizag -Ju-ul_irll:l I.||m Bl ke Tecing simelie sk,

- ensere. _odesundl  SfeEt [ lels s S e sl g, |
B o O 1 e ) L P (L P |
00 SR - PSS 1Y N S WA - Wl 0 e W TN 1L
denek. ke Kasalne Guateado o oo e Yrasck il _uﬁ_if.{?.__l'.m:-* .
B L YLt
Dol rate spcbmlilae

Dbl o

breadlis on o mgmlice -

Hesearie) resparsibos lor planaed comeciyvs ?:nmﬂ

."f"J h I!'{.ng 1 g &

L2ake o2 ccimaleie cogneiye poloss: (i}

2oy fc:.f

SUpETiEor Zﬁ:isr gl

Towre Srarbh

Tz

Salery Ornesriiie: Woker Beprzseciative
[Fleass Princ)

Anre M. Saler.

Dtz ivenm cozzpleted: Cfinddy

ozfen s

Thomm el S e pdes ]

Department of Pathology & Laboratory Medicine

Created November 2, 2002



Faculty/Staff/Student Safety Orientation manual
p.15

Seclion 4- hocident |nwestication

Ohjective: To determing 1ne cause of an saecident 2nd 1o prevent fubure ooourmenGe

T ke conduated Dy

+  [Oirec: suparvisor of the cmplayas,

+  Workar safely repressntalive from Ine Health and Salkely Gormmilles,

# Ry need additional people il specific information s required agoul specalized types of work or hazands,

To ke performad:

+ALe actual incident silelocation.

A s00n a8 possible aiter lne incidant.

A5 acoualaly as possible; includs weights, heights, distances of objecls {indude sicures f spplicable)

Steps:

Sacure tha scane.

Carg far 1he injured,

Cather gngd resord dalz,

Interdiew all perscns involved Paitnessas, co-workers, superasors)

Check rraining records, safety analyses, risk assessments proviously done for e sils,
Rawigw history- check if Inere are similar incidents al the site ardfor involeing olher employeas

* ¥ o E o W

INSTRUCTIONS

Complete Section 4 [Page 2]

Selec all applicabls factors for each of 1ne five calsgones lsied. There showld B2 a minimoam of five oxes
checksd.

Jsing lhe factors idantifizd, datermine lhe basic causes of the incidant.
Develop recormmendations tor each sdenlified cauvse and assign a complation date.
Altach addibonal pages | requires,

The incividusl departmant is raspensible far completion and Teliow-ug of rsscommendations.

Conlacl HEE ellice G04-E27-200028 10 arrange for assislance from an HEE alficer,

——— e o —

Department of Pathology & Laboratory Medicine Created November 2, 2002



Faculty/Staff/Student Safety Orientation manual
p. 16

What you can do to ensure we all have a safe place to work in:
What follows is a very brief summary of some common safety concerns. It is not intended as an
exhaustive list, but is a means to get you thinking about safety in your area.

As you are aware, our work areas contain a number of different types of hazards. These include
equipment (photocopiers, centrifuges, ovens, etc.); hazardous materials such as chemicals,
biological organisms and radioactive materials; and processes which operate under pressure or
high temperature which are likely to be hazardous if components fail.

Make sure you know the basic safety rules for your work area. Reduce your exposure to
hazards by not exposing yourself unnecessarily.

Remember that FOOD & DRINK should not be consumed in lab areas; unless there is a
separate designated room for that type of activity; and don’t walk through work areas with open
food.

Ergonomic issues

A large percentage of most workplace injuries are the result of poorly set up work space and
lack of attention to the limits of body movement. Irene Ho and Helen Dyck are our department
office ergonomic representatives and are available to conduct a ergonomic inspection of any
workstations. There is also information on ergonomics at the HSE website, along with sample
exercises and ways to minimize repetitive strain injuries.

Hazardous equipment

Make sure that you are aware of the hazards associated with the equipment that you are using
and that you are properly trained in the use of the equipment, before you start using it. Make
sure that any safety guards or components of the equipment have not been overridden. Be
aware of any areas of the equipment which may become hot during operation and to which you
may become exposed to by opening a normally closed part of the equipment (the photocopier
comes to mind).

Check electrical cords to make sure that they are in good condition on a regular basis and get
them fixed when they are cracked or frayed.

Hazardous Materials:

“All UBC personnel who work with hazardous material must be aware of requirements for
their use, handling, storage and disposal.”

If you are using hazardous materials please make sure that you have taken an appropriate UBC
HSE safety course. (See section which outlines the HSE programs and check out their website).

WHMIS recognition & labeling

We have included a sheet with WHMIS labels so that you will know what the symbols mean and
what precautions need to be taken with that substance. Please make sure that you label any
materials with the appropriate labels if the container does not have them. This is especially true
of anything which is synthesized or mixed in your lab.

Know the hazards of all the materials you are working with and keep current MSDS sheets in a
convenient location so that you can refer to them as needed. There is a large collection of

Department of Pathology & Laboratory Medicine Created November 2, 2002



Faculty/Staff/Student Safety Orientation manual
p.17

MSDS sheets in the photocopy room and most sheets are available on the internet. See HSE
website for links to pages that make MSDS information available.

Chemical Inventory:
Inventories of hazardous material are required to be updated annually. The required categories
of information include:

. Department « Quantity (kg or L)

« Location (Building & room) « WHMIS class (primary hazard)

. Principal Investigator . Location of Material Safety Data
« Chemical name (supplier label) Sheets (MSDS)

Proper storage procedures

You need to be aware of the proper storage conditions for hazardous substances. Make sure
that classes of chemicals are not mixed if they are liable to react with each other. It is often
sufficient to keep them in different trays which would contain the chemicals if there was a
breakage or spill.

Proper usage conditions

You are responsible for ensuring that the hazardous materials that you use are handled under
recommended conditions (fume hood, biological safety cabinet etc) and that the appropriate
personal protective equipment needed are in use.

Spill clean-up: Know what to do with the materials if there is a spill, make sure you know what
guantities are reportable and what agencies need to be reported to (see UBC spill procedures
for more detailed information.) Make sure that others in your lab/ work area know about the
hazards and the need to report any spills.

Lab coats: Please keep them in the labs and not in the cafeteria. Wear them whenever you are
working in the labs. They help reduce (but not eliminate) accidental spills from contacting your
skin.

Gloves: Make sure you keep your gloves for when you are working with materials and not when
you are answering the phone or opening doors (or else people without gloves will get what you
didn’t want on your hands on theirs).

Experiments which run while you are not around

Please make sure that there are signs posted by the experiments about what materials are
involved and who should be contacted in case there is an emergency. Make sure that other
people in your work area know what is going on and what to do if the equipment should fail.

Training Record Form

HSE has produced a form that allows for the tracking of the training you have taken. The
Department needs to have a record of this in order to ensure that people are getting the
appropriate training that they need in order to operate safely in this department. We have
attached a sample sheet. Please make sure that you speak with your supervisor or the
departmental safety officer about filling one out.
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Waste Disposal Procedures:
There are at least two waste streams that we have access to. Be aware that there are
differences between how UBC and the Hospital handle a number of waste components.

Routine Hospital stream:

Regular garbage: ends up in the landfill - Make sure that no hazardous material is placed in
the regular garbage stream unless it no longer poses a hazard. Empty chemical
containers (not glass) can be put in the garbage if they are cleaned out and the labels
have been defaced or removed.

Cardboard boxes: Please make sure that you deface any hazard labels on boxes before
placing them in the halls for pick-up. You may also take them to the garbage room and
place them in the grey bins to be compacted.

Glass waste: Empty glass bottles should be washed and labels defaced. Broken glass needs
to be well boxed and marked as such (make sure that the boxes are not too heavy)
before being placed in the halls for pick-up.

Special UBC Hazardous Waste Pick-up:

Chemical waste: check the UBC Waste Disposal guidelines — the following are some tips.
Flammable solvent containers need appropriate tags (for recycling or disposal) along
with a barcode that identifies the source of the container. They can be obtained from
Bang Dang @ 2-1285. Place in the Chemical Waste Disposal Cage in the Garbage room
for pick-up by UBC.

Solid Chemical waste: Fill out a chemical inventory form (make sure you identify the
chemical components of the waste if it is not in the name that you list) — Do not use
abbreviations or acronyms as they do not give enough information. Fax to Ron Aamodt
(827-5087). Ron will fax it back with the codes under which you package the chemicals. If
there are any class F or questions, comments, please call Ron or the rest of your
chemicals will not be picked up. If you do end up with class F chemicals — speak with
Helen Dyck. Box the chemicals according to the code given by Ron. Do not mix different
codes in one box. Label boxes clearly with a contact name, phone number and pick-up
code. On one of the boxes tape lightly an envelope with a copy of the faxed list with Ron’s
initials on the bottom of the page(s). If there is no initials it will not be picked up. (The list
will be removed by the truck driver so don’t tape too much).

Biohazard Waste: There are two ways of dealing with Biohazards waste — the hospital stream
and the UBC stream. Check with the UBC waste disposal procedure book if you are
sending the waste for them to pick-up (The chemical cage in the garbage room). You
must remember to tag the bags with the red biohazard tag with your barcode and the
appropriate class of biohazard ticked off.
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Information on Health, Safety & Environment

Environmental Services Facility

For the Recycling, Treatment, Classification, Transportation, Storage and Disposal of
Hazardous Waste

Contacts:

Ron Aamodt 822-6306 Fax Number:

Bang Dang 822-1285

Andy Trinh  822-1281

Stephen Lee 822-9280
http://www.hse.ubc.ca/v.2/innerContacts.php

The Environmental Services Facility (ESF), located on the UBC Point Grey campus, is involved
in the recycling, treatment, classification, transportation, and disposal of hazardous waste. ESF
deals with over 350 waste generators and handles approximately 64 tonnes of solid waste and
30,000 L of liquid waste per year. This waste includes hazardous chemicals, PCB containing
materials, solvents, oil, batteries, biohazardous waste, and photographic waste. Where possible,
hazardous waste is diverted to ESF’s Chemical Conservation Program, which includes Solvent
Recovery, Chemical Exchange, and Silver Recovery from Photochemical Waste. Otherwise,
wastes are either stored, incinerated, or neutralized on site. ESF also provides Hazardous
Waste Management and Pollution Prevention training, and is involved with research and
development for new hazardous waste disposal and treatment procedures.

Chemical Conservation Program Chemical Exchange Program. The Chemical Exchange
Program was created to reclaim perfectly useable chemicals from being disposed of. Labs
having surplus or unused chemicals are encouraged to submit an itemized list to ESF using the
facility’s Chemical Waste Inventory form (call 822-6306) or visit
http://www.hse.ubc.ca/v.2/innerPubsAndProcs.php?ct=pc . A list of available chemicals is
published monthly and sent to all waste generators who use ESF. The cost for purchase and
delivery for any chemicals on the list is FREE!! For more information, or to be added to our mail
list of recipients for a monthly copy of our Chemical Exchange Inventory, contact Ron Aamodt
at 822-6306. New fax number : 604 827 5087

Solvent Recovery Program UBC typically uses large volumes of organic solvents that
ultimately require special waste disposal. ESF provides a solvent recovery program ESF has an
extensive Pollution Prevention Program, which was created to increase awareness of
environmental issues linked to the use of hazardous substances. A hazardous waste manual of
updated disposal procedures is available by contacting the facility. As well, ESF provides
seminars, training, and workshops that deal with various topics, such as pollution prevention and
hazardous waste management. ESF is also involved in research and development of new and
improved methods of dealing with hazardous waste, such as heavy metals, cyanide treatment,
and finding new solvents to recover. A quarterly newsletter called Waste Watchers is published
that is designed to create awareness regarding environmental issues.
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For an extensive library of Material Safety Data Sheets (MSDS), refer to the links on the
Department of Health, Safety and Environment’s homepage at www.safety.ubc.ca. At this
site, you can find all the pertinent information on common chemicals used on campus.
The ESF has aregular pickup schedule for the removal of hazardous waste. Call Bang
Dang at 822-1285 for any questions.

Other ESF Pollution Prevention Strategies that re-distills certain frequently used solvents such
that their purity is suitable for most laboratory applications. This program has been expanding
since 1994, having increased its volume of solvents recycled by 39% in 1997 alone. Today, the
program successfully distills and redistributes Acetone, Methanol, Hexane, Xylene, and Varsol
back to program patrticipants for a fraction of the price of new solvents. For more information on
how to participate in this program, call 822-1285.

Silver Recovery from Photochemical Waste

Recovery Legislation now states that photographic wastes that contain more than 5 ppm of
silver are considered special wastes. In the future, this legislation may change to an even
stricter 1 ppm, which may impact photographic waste streams significantly. ESF has developed
a program that not only collects and treats this caustic and toxic waste for safe sewer disposal,
but also recovers the silver for reuse by a silver refinery.

For more information you can visit the HSE website at http://www.hse.ubc.ca
This website includes spill reporting procedures, disposal procedures, the Waste
Watchers Newsletter.

Suite 50-2075 Wesbrook Mall
Vancouver, BC

Canada V6T 171

Fax: 822-6650
http://www.safety.ubc.ca
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Miscellaneous Departmental Policies & Procedures which impact safety:

Snow Policy
The following has been drawn up in order that all Pathology staff have a clear understanding of
how this department will administer the University policy on snow should the need occur.

UBC Policy (Summary)

The University will remain open during snow storms but may cancel or reschedule classes on a
university-wide basis and/or curtail non-essential services in response to the conditions.

In the event the University cancels classes due to weather:

Certain extreme weather conditions may dictate the cancellation of classes (both credit and non-
credit) on a university-wide basis and the curtailment of non-essential services. In this situation,
the decision will be made by the President or his/her delegate. The decision will be
communicated within the university community by telephone/fascimile by the Vice Presidents,
Deans, Heads and Directors. The decision will be communicated to local radio and television
stations by Community Relations.

In the event of deteriorating conditions overnight, every effort will be made to communicate the
decision to the radio and television stations by 6:00 a.m.

In the event of deteriorating conditions during a person's normal workday, the administrative
head of unit has the authority to permit members of faculty and staff who are not designated as
essential for snow services to leave early without loss of pay, upon receiving the communication
originating in the President's Office.

Department of Pathology & Lab. Med. Policy
Designated essential service: Animal Unit staff
In the event that you can’t make it in because of poor weather:

Notify your supervisor or overseer and let them know you can’t make it in or that you are going
to be late getting in.

If you have an urgent need for someone to check on your experiment, condition in your lab etc.
and you can't make it in please feel free to contact Charles Ramey 822-7101 or Helen Dyck
822-7114. We will be checking our voicemail on a regular basis and will try to make the
appropriate arrangements.
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Power Outages

As we are situated in a hospital building there is auxiliary power available to provide lights and
some outlet power (red-plugs).

In the event of loss of power:

. Determine if back-up power is available (Red plugs working, back-up lights working).
« Turn off non-essential equipment.
. Any essential equipment may be plugged into the red plugs (see below for examples).

Please be aware that any use of auxiliary power (red plugs etc.) drains the overall amount
of power available for the whole hospital.

Priority is given to critical patient care equipment and power will be diverted if needed to only
those areas.

Do not drain power unnecessarily by using the red plugs for microwaves, teakettles etc. or minor
non essential equipment (Do not try to carry on life as usual)

Essential Equipment:

Some examples of what would be considered essential equipment:
Hoods

Freezers (-80°)

Tissue culture incubators with important cultures.

For the most part these are already running on red-plugs.

Be aware:

If there is long term loss of power (more than 20 minutes) there may be a code orange
announcement.

If there is a total power outage (no lights at all & no red-plugs), you should leave the area.
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Appendix A: UBC SPILL REPORTING PROTOCOL
SCOPE

Spill reporting procedures are applicable to all UBC activities and operations. These procedures
are specific to the Point Grey campus and may require modification for use at other University
locations.

PURPOSE
To ensure that all spills of hazardous materials are reported to the appropriate authority as
required by law.

BACKGROUND

Many different statutes impose specific legal obligations to report spills to provincial and federal
agencies. The primary responsibility of any person who has possession, charge, or control of a
hazardous material is to do everything in his or her power to prevent a spill of that material. This
includes establishing programs to prevent the escape of the material, such as identifying areas
where there are potential risks of spills, adopting procedures and technologies to minimize or
eliminate such risks, and ensuring anyone handling the materials is trained in the relevant
procedures and technologies. When a spill does occur, the responsible person must act quickly
to stop, contain, and minimize the effects of the spill. Courts

impose stricter penalties for convictions arising from a spill if there was a delay in responding to
or reporting of the spill. A spill is defined as an external release to air, water or land. A
dangerous good released from its packaging in transit or on arrival is also considered a
reportable spill under Transportation of Dangerous Goods Act 1992. In the event of a spill, more
than one piece of legislation may apply and more than one agency may require a spill report to
be completed. These reports are time sensitive.

PROCEDURE

1. When the potential for a spill exists programs are to be established to prevent the escape of
hazardous materials. This should include identifying areas where there are potential risks of
spills, adopting procedures and technologies to minimize or eliminate such risks, and ensuring
all personnel involved are trained in the procedures and technologies.

2. In the event of a spill or release of material, persons in the immediate area should act to
ensure their personal safety. The responsible person, must act quickly to stop, contain, minimize
the effects of and clean up the affected area, where possible and safe - this may include
initiating an Emergency Response.

3. ldentify the material and the quantity spilled.

4. The responsible person must determine, using Table 1 below, if the spill is reportable and
which agencies require notification.

5. The responsible person must notify all applicable agencies immediately and complete the
UBC Spill Reporting Form (Section 2).

6. The responsible person is to keep the original Spill Reporting Form and fax a copy to the
Department of Health, Safety & Environment (fax# 604-822-6650) as soon as reasonably
possible. The Department of Health, Safety & Environment must also be notified by phone, (604)
822-2029, of the spill as soon as possible. A second copy of the form must be forwarded to the
applicable Administrative Head of Unit.
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!

Stop, contain and minimize
effects of the spill

!

Identify the material and the
amount spilled

!

Determine if the spill is
reportable - refer to Table 1

1. MNotify appropriate agencies immediately.
2. Call Health, Safety & Environment.
3. Complete and fax UBC Spill Reporting Form.

Department of Pathology & Laboratory Medicine Created November 2, 2002



Faculty/Staff/Student Safety Orientation manual

p.25

TABLE 1

Use the following table to determine if a spill is reportable and which agencyiies) should be notified.

Determination of Materials and Agencies Requining Notification All Classes refer to the Transportation of
Dangerous Goods classification, see Section 3

1} Find the substance under

“Substance Spilled”, 2) Compare the actual amount spilled to the “Specified Amount”™, if the actual is equal to or greater than the specified
amount report the spill to the “Contact Agencies™ listed in the final column.

CRITERIASUBSTANCE SFILLED

SPECIFIED AMOUNT

Reguired Contact Agencies

Waste contamimg a pest control product Ay Pesticide Management Program
& PEP
Waste oil 10K 1. PEP
Explosives of Class 1 Amy PEFP & Transport Canada
Flammable gases of Division | of Class 2 10 kg where spill results from equipment failure, ermor, FEP
deliberate action, or inaction
Mon-flammable gases of Division 2 of Class 2 10 kg where spill results from equipment failure, ermor, FEF

deliberate action or Inaction

Poisomous gases of division 3 of Class 2 Any PEP & Transport Canada
Corrosive gases of Division 4 of Class 2 Ay FPEF & Transport Canada
Flammable liguids of Class 3 100 1 FEF

Flammable solids of Class 4 25 kg PEF & Transport Canada

Products or substances that are oxidizing substances of
Davision | of Class 5

S0kgor 50L

PEP & Transport Canada

believed to be micetious, and the toxing of these
organisms (rak grp [1 and above)

Products or substances that are organie compounds that | 1 kgor 1 L FPEP & Transport Canada
contam the bivalent “-0-0-" structure of Davision 2 of

Class 5

Products or substances that are potsons of Division 1 of | Skgor 51 FEF & Transport Canada
Class &

Crganisms that are infectious or that are reasonably Any PEP & Transport Canada

Radicactive materials of Class 7

All discharges of a radiation level excesding 10Mawh at
the packape surface and 200u%v/h st 1 m from the
packape surface

PEF & Transport Canada

Corrosive matenals of Class 8

Skpor 3L

PEFP & Transport Canada

Waste Asbestos

kg

FEP

helescellaneous products or substances of Dhvision | of
Class 9

S kgor 50L

PEFP & Transport Canada

Class 9

Miscellancous products or substances of Division 2 of lkgorl L FEF & Transport Canada
Class 9
hlescellaneous products or substances of Division 3of | Skgor3 L FEF & Transport Canada

A substance nod covered by these items that can cause 200 kg or 200 1L FEF
pollution
Matural Gas 10 kg, if there 15 a breakage in a pipeline or fitting FEF

operated at =100p= that results in a sudden release

Umne of the 45 materials on the List of Toxic substances
(refer o Section 41

Any

Environment Canada

A major release of a toxic or hazardous matenal

1 The incident resulted m an mjpury that Tequired

immedate medical attention beyond the level of

service provided by a first aid attendant or injuries
1o several workers which reguire first aid.

Workers Compensation Hoard

fish

2 The mncident resulted in a siuation of contimamg
danger to workers, as when the release of a
chemical cannot be readily or guickly cleaned up
A substance that ks or may be a health hazand Ay Bedieal Health CHTicer
Deletenious substance released mbo water frequented by | Any FEF

CONTACT NUMBERS

FEF = Provincial Emergency Program

Emergency Response nnnn

Health, Safety & Enviromment
(GO 8232009 (fand #33-6650)

FEP/Provincial Emergency Program
2500} 38T-3950 o7 |-800-653-34506

Transport Canada

Comtact the local Police

Pesticide Management Program (G604 382-5200

Medical Health Officer

(604 736-2033

Enviromment Canada {6047 G66-6100

Workers Compensation Board
1-800-661-2112 after howrs §5043-273-7711
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Section 2 UBC SPILL REPORTING FORM REPORTABLE SPILLS ONLY
Fax to Health, Safety & Environment, (604) 822-6650 EMERGENCY RESPONSE INITIATED
Or call {604) §22-2029
Copy to be forwarded to Administrative Head of YES O NO 0
Name Description of spill, including cause and actions taken
Diept.
Phone number
Address
Material
spilled Agencies attending scene (e.g. Fire Dept. etc)
Quantity
Location
Agencies notified of spill (¢.2. PEF)
T

T Tine

ate & time .
of spill Time,
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U BC POI ICIeS see also http://www.universitycounsel.ubc.ca/policies/health.html

Safety policy #7

Purpose

To articulate the University's objective of providing a safe, healthy and secure environment for all
members of faculty and staff, students and visitors, and to delineate responsibility for achieving
it.

Policy

The University aims to provide a safe, healthy and secure environment in which to carry on the
University's affairs. All possible preventive measures are taken to eliminate accidental injuries,
occupational diseases and risks to personal security.

Compliance with the Workers' Compensation Act, WHMIS and related legislation is the minimum
standard acceptable. All students and members of faculty and staff are encouraged to strive to
exceed these minimum legal standards and to eliminate unnecessary risks.

Procedure Summary

Approved: March 1994

Reviewed: November 1995

Pursuant to Policy #1, "Procedures may be amended by the President, provided the new
procedures conform to the approved policy. Such amendments are reported at the next meeting
of the Board of Governors and are incorporated in the next publication of the UBC Policy and
Procedure Handbook."

The University
It is the responsibility of the University acting through administrative heads of unit to:

e provide a safe, healthy and secure working environment;

e ensure regular inspections are made and take action as required to improve unsafe
conditions;

e ensure that health, safety, and personal security considerations form an integral part of
the design, construction, purchase and maintenance of all buildings, equipment and work
processes;

e provide first aid facilities where appropriate;

e support supervisors and safety committees in the implementation of an effective health,
safety and security program;

e ensure compliance with WCB and other applicable legislation;

e establish department or building safety committees;

e communicate with the university community or affected groups about events or situations
when potentially harmful conditions arise or are discovered,;

e ensure adequate resources are available to implement appropriate procedures.

The Supervisor
It is the responsibility of supervisory staff to:

o formulate specific safety rules and safe work procedures for their area of supervision;

e ensure that all employees under their supervision are aware of safety practices and follow
safety procedures;
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provide training in the safe operation of equipment;
inspect regularly their areas for hazardous conditions;
correct promptly unsafe work practices or hazardous conditions;
be responsive to concerns expressed about personal security and investigate any
accidents, incidents or personal security concerns which have occurred in their area of
responsibility;
e report any accidents or incidents involving personal security to the appropriate University
authority;
e participate, if requested, on department or building safety committees.
Individual Students and Members of Staff and Faculty
It is the responsibility of individual students and members of faculty and staff to:
e observe safety rules and procedures established by supervisory staff, administrative
heads of unit and the University;
e be safety-conscious in all activities, be they work, study or recreation;
e report as soon as possible any accident, injury, unsafe condition, insecure condition or
threats to personal security to a supervisor or administrative head of unit;
e use properly and care for adequately personal protective equipment provided by the
University;
e participate, if elected or appointed, on departmental or building safety committees.

Detailed Procedures

The University Health and Safety Committee works to achieve these objectives by providing
education and reviewing policies and procedures.

Department/Area/Building Safety Committees carry out the safety programs within their areas
and make recommendations to ensure that the safety objectives of the University can be
achieved. (Terms of Reference for these committees available through the Department of
Health, Safety and Environment.)

The Department of Health, Safety and Environment and the Department of Parking and Security
Services assist departments to implement and maintain effective health, safety and personal
security programs, liaise with the regulatory authorities on behalf of the University and support
the activities of the University's Safety Committees.

For more information, please consult with the Department of Health, Safety and Environment
and/or the Department of Parking and Security Services.

Definitions

An administrative head of unit is a Director of a service unit, a Head of an academic department,
a Director of a centre, institute or school, a Principal of a college, a Dean, an Associate Vice
President, the Registrar, the University Librarian, a Vice President or the President.

A supervisor is a person, not necessarily an administrative head of unit, who has been
delegated supervisory responsibility for others working or studying at UBC.
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Summary of safety policy #6

Purpose
e to provide a formal statement of commitment in response to global and local concerns

regarding environmental protection;

e to provide a framework for establishing procedures that will ensure consistent response to
environmental issues, and demonstrate responsibility and due diligence on the part of the
University;

e to develop auditing and monitoring procedures which are effective for a university setting;

e to ensure compliance with all applicable environmental regulations at all sites of
University activity;

e to provide for the development of programs to prevent pollution;

e to provide communication and education about environmental issues;

e to provide a platform for sustainable development efforts at UBC.

Policy
UBC will act responsibly and demonstrate accountable management of the property and affairs

of UBC in protecting the environment. All individuals in the University community share the
responsibility for protecting the environment. Administrative heads of unit are responsible for
ensuring compliance with legislation and UBC procedures both on and off campus.

Procedure Summary

Approved: January 1994

Reviewed: May 2000

Pursuant to Policy #1, "Procedures may be amended by the President, provided the new
procedures conform to the approved policy. Such amendments are reported at the next meeting
of the Board of Governors and are incorporated in the next publication of the UBC Policy and
Procedure Handbook."

The University will continue to develop and maintain an environmental management system
consistent with the purpose of this policy and with the goal of continual improvement.
Procedures and reporting structures for matters of compliance with environmental legislation are
necessary to demonstrate due diligence of UBC, its Board of Governors, senior officers,
students, and members of faculty and staff, by addressing responsibly activities which have
potential for exposure to lawsuits and prosecution.

"Where a corporation commits an offense under this Act, any officer, director or agent of the
corporation who directed, authorized, assented to or acquiesced in or participated in the
commission of the offense is a party to and guilty of the offense, and is liable to punishment
provided for the offense, whether or not the corporation has been prosecuted or convicted.” ...
Section 122 of the Canadian Environmental Protection Act

Procedures, guidelines and programs addressing specific environmental issues will be
developed and updated as required, as part of the University environmental management
system, to accomplish the objective of compliance with environmental legislation, with the full
participation of the University community. These will include evaluation guidelines and
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monitoring procedures, effective measures of progress, reporting mechanisms, educational
programs, and contingency plans for accidents that affect the environment.

The Manager, Environmental Programs, reporting through the Director, Health , Safety and
Environment and the Vice President Administration and Finance, will be responsible for focusing
efforts on the most serious problems, promoting development of the environmental management
system and coordinating activities through administrative heads of unit. These efforts include
environmental audits, central monitoring, recording and reporting progress (and instances of
non-compliance) on environmental protection issues, providing training to the campus
community and serving as the central information source about current and anticipated
legislation applicable to UBC as well as providing linkages for sustainable development efforts.

Detailed Procedures

The Manager Environmental Programs, in conjunction with the Environmental Programs
Advisory Committee, will develop and maintain a process for identifying the University's
significant environmental impacts and for developing objectives and targets to manage and
reduce these impacts where feasible.

Environmental audits will be performed of all areas and activities under the control of the
University. Audits will include evaluation of waste, emissions, hazardous materials, emergency
response procedures and the adequacy of training of students, faculty and staff. Such audits will
measure the extent of compliance with federal, provincial and local legislation and identify
potential environmental risks.

An action plan will be developed by the administrative head of unit for bringing all identified
deficiencies into compliance with legislation, in consultation with the Manager, Environmental
Programs, and will be forwarded to the Vice President responsible for the unit for approval of
actions, timing, and funding.

Monitoring systems and procedures for handling and reporting accidents/incidents will be
established for all activities and areas of concern. Administrative heads of unit are responsible
for ensuring that the monitoring is carried out in accordance with established systems and for
reporting on the monitoring to both the unit's vice president and the Manager, Environmental
Programs. Deficiencies detected through monitoring or other means will be corrected as soon as
possible.

Environmental Programs will develop programs designed to prevent pollution and will encourage
and support such activities within the University community.

When the impact or experimental design of activities to be conducted at off campus locations
has unknown or potentially harmful environmental consequences, the member of faculty or staff
responsible will apply in advance for a certificate of environmental protection from the
Environmental Programs Advisory Committee to review and authorize such activities. Research
protocols, consistent with practices approved by the Advisory Committee for individual
experiments, may be authorized by the Advisory Committee for experiments which are to be
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repeated. These steps are necessary because of the university's potential liability for problems
arising from off-campus activities.

Administrative heads of unit are responsible for ensuring communication about the goal of
compliance with environmental legislation and appropriate training of all persons working or
studying within their units in relevant environmental issues and procedures for recognizing,
dealing with and reporting accidents that affect the environment.

Supervisors and principal investigators are responsible for ensuring University procedures are
followed and for instructing personnel under their supervision regarding applicable policies,
programs and procedures. Individuals working in environmentally sensitive areas or with
potentially hazardous materials must be given appropriate supervision, instruction and training
prior to undertaking work.

Reports of all audits, plans for correcting deficiencies, reports on satisfying monitoring
requirements, accident-handling procedures and any minor accidents/incidents will be brought,
through the senior officers of the University, to the Board of Governors at its regular meetings.
Any accidents/incidents of significant environmental impact will be brought to the attention of the
Chair of the Board of Governors by the President or his/her designate immediately.

When potentially harmful conditions arise or are discovered, the administrative head of unit is
responsible for notifying individuals who might be affected and keeping them aware of efforts to
correct the situation.

The Manager, Environmental Programs ensures that consultations with the campus and
surrounding communities about the state of compliance and progress toward it take place. The
Manager, Environmental Programs will publish annually a report which includes information on
the audits conducted, the compliance issues dealt with and outstanding, training and
communication activities, and responses to accidents affecting the environment

See also Policy #5: Sustainable Development.

Definitions

Administrative head of unit means a Director of a service unit, a Head of an academic
department, a Director of a centre, institute or school, a Principal of a college, the Coordinator of
Health Sciences, a Dean, an Associate Vice President, the Registrar, the University Librarian, a
Vice President or the President.

Due diligence means the care a reasonable person would take, having regard to all the
circumstances and information about which that person knew or ought to have known.

Environment means the biophysical conditions under which people or things live or are
developed.

Environmental audit means a systematic, objective method of identifying and verifying that laws,
regulations, procedures and University guidelines for environmental, health, occupational
hygiene, safety and emergency preparedness standards are being followed. The examination
involves analysis, testing and confirmation of procedures and practices.
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Supervisor means a person, not necessarily an administrative head of unit, who has been
delegated supervisory responsibility for others working or studying at UBC.

University community means all persons associated with The University of British Columbia,
including students, members of faculty and staff, visitors, contractors, suppliers, tenants, and
users of facilities.
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