Department of Pathology
UBC

Curriculum Vitae
Version: Teaching Dossier Embedded
Last Updated: July 1, 2010
This is not a form as such but a set of headings, available in computer format, intended to provide a consistent pattern or presentation for an individual's CV.  Not all headings will be applicable to all persons; however, it is important to maintain the ordering and numbering for ease of reference, for example, promotions committees and for hospital staff privileges forms.  Personal information e.g. birth date, marital status, should not be included for University purposes but could be added if required for other uses.  The following guidelines apply to the various numerical categories:
Please note that this is a new version of the CV with the teaching dossier embedded within.

Please include your teaching evaluations as APPENDIX.

If you have any questions or require assistance with this process, please call:

Debbie Bertanjoli at 604-822-7093 or contact her by email at dbertanjoli@pathology.ubc.ca
Steps for Updating your UBC CV:

1. Email Debbie Bertanjoli, Database Manager, at dbertanjoli@pathology.ubc.ca

 HYPERLINK "mailto:kmay2@cw.bc.ca" 
 and ask for the most up-to-date version of your CV.  
2. Update the Word version of the CV.  Please track your changes.  (see below)  

3. Send your updated and tracked CV to Debbie.  
4. Once your CV has been updated, Debbie will send you a copy in Word. Please check it over for any errors or omissions.  PDF version is available upon request.
To Track Your Changes Electronically:

1. Open your Word document

2. In your Tools menu on the top, click on “Track Changes” 
3. Changes will appear in another color on your CV, either in the text or in a word bubble on the right hand side.   
THE UNIVERSITY OF BRITISH COLUMBIAprivate 
Curriculum Vitae for Faculty Members

1.
SURNAME:

FIRST NAME:




MIDDLE NAME(S):

2.
DEPARTMENT/SCHOOL:
Show all Departments if cross appointed.
3.
FACULTY:
Show all Faculties if cross appointed.
4.
PRESENT RANK:

SINCE:

JOINT APPOINTMENTS:

5.
POST-SECONDARY EDUCATION
This section is dedicated to University and PostGraduate education.  Please include all degrees obtained, the University or Institutions, subject areas, and dates.  General note:  Include all education since high school (Name of University or institution where study took place, Acronym or title of degree obtained e.g. MD or Doctor of Medicine, Area of specialty e.g. General Medicine or Biology, Year in which degree was obtained)
	University or Institution
	Degree
	Subject Area
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(b)
Title of Dissertation and Name of Supervisor
Include: Title of dissertation, Name of supervisor

	Dissertation
	Supervisor

	
	


(c)
Continuing Education/Training
General note: include all postgraduate (i.e. post PhD/post MD) activity/professional training undertaken as a student, not as an instructor, e.g. Residency training, Sub-specialty training. Post-doctoral research fellowships. Clinical fellowships, Internships, Management courses (CMA, PMI, SFU, Harvard Macy Program etc)

	University of Institution
	Rank or Title
	Dates

	
	
	


(d)
Continuing Medical Education
General note: include continuing medical education undertaken as a student, not as an instructor. RCPSC Maintenance of Certification credit courses may be included in this section

	University of Institution
	Type
	Detail
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


(e)
Professional Qualification
Non-degree postgraduate qualifications such as professional registration to practice, accreditation, certification and licencing.  Include:  Acronym or title of qualification e.g. FRCPC, CFFP  Date (include month/year)
6.
EMPLOYMENT RECORD
This section is for “past” or “present” employment history.

(a)
Prior to coming to UBC
General note: UBC CV format guidelines recommend listing all prior academic employment or relevant professional employment.  Include all Hospitals in which faculty member previously had clinical service responsibilities, if applicable.

	University, Company or Organization
	Rank or Title
	Dates

	
	
	

	
	
	

	
	
	

	
	
	


(b) At UBC
General note: list all current academic or relevant professional employment.  Include all Hospitals in which faculty member currently has clinical service responsibilities, if applicable.

	
Rank or title
	dates

	
	

	
	

	
	


(c) Date of granting of tenure at U.B.C.:

Please leave this blank if not applicable.

7.
LEAVES OF ABSENCE
Use this area to explain any hiatus in academic and professional career, e.g. four years full-time child care.  Include all leaves at all organizations where you were appointed or employed, regardless of duration.  Record University, Company or Organization at which leave was taken, type of leave (i.e., Study leave, sabbatical leave, illness, disability etc.,), dates.

	university, Company or organization at which leave was taken
	type of leave / Pay status
	dates

	
	
	

	
	
	

	
	
	


TEACHING
This section is for teaching activities, not professional activities (which are in section 9).  Differentiation of these two categories is sometimes very difficult.  Here are some guidelines:

(a)
Areas of special interest and accomplishments
Maximum 1-page description of area(s) of special interest or accomplishment related to teaching, which the faculty member views as one of his/her specialties e.g. Resuscitation

If interests are also related to scholarly activity/research they can be included in Section 9(a) Scholarly and Professional Activities – Areas of special interest and accomplishments e.g. the development of new methods of teaching in the discipline

Faculty members may optionally group items under sub-headings of their own choice
(b)
Courses Taught at UBC
Courses taught at UBC: this should include course number, years and role (how many lectures, course director, clinical, laboratory etc.).  Some examples of course numbers are: PATH 327, PATH 437, MICB 406. Other examples of courses may include: Lecture Series, Small Group Pathology Sessions, PBL Tutorials, Half-Day Lectures, Pathology Labs, Directed Studies, and etc.  For more course details contact your Administrative unit or refer to the UBC Calendar at 

http://www.student-services.ubc.ca/publications/pub/calreg/index.htm .

	Year
	Session
	Course Number
	Scheduled Hours
	Class Size
	                      Hours Taught
Lectures    Tutorials      Labs     Other

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(c)
Students and Subspecialty Residents/Fellows Supervised
General note: include details where there is an individual supervisory relationship with a student

Include details of graduate students who are no longer ‘active’

Faculty members may optionally group students under the following sub-headings:

Post PhD/MD (e.g. Residents, Fellows)

Pre PhD (e.g. MSc, PhD students)

Undergraduate (e.g. Summer students, Co-op Students, Directed Students, Electives)


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(d)
Continuing Education Activities (as an instructor, not a student)

Include CME courses taught.
Visiting Lecturer (indicate university/organization and dates)

Include details of: Invited Lectures given at a University or other institution that would involve teaching of students. Lectures given as part of a visiting Professorship should be listed here.

Named lectures e.g. The Billy Brown Memorial Lecture

Include: Date, Role, Organization/institution/event at which invited lecture took place, Title of Lecture, Location e.g. Toronto, Ont.

 (f)
Other
Include description of items that do not fall under previous categories. Faculty members may optionally group items under sub-headings of their own choice.

Under each sub-heading, please provide the information using the following format:

Dates, Description of Teaching, Scheduled Hours, Class Size, Hours Taught per Year

Examples of sub-headings are:

· Preparation of initial presentations or lectures- please identify hours spent on development

· Clinical instruction with or without patient care
· Faculty development of tutorial supervisor
· Preparation/administration/evaluation of examinations that are not part of Section 8b
· Supervision of Research

· Special achievements of students and trainees

· Other academic activities when specifically assigned by Department Head

You may also include other comments you may have in regards to your teaching activities (free text form)
If you wish, you may include your teaching philosophy and teaching statement under this section as well (free text form)
· Faculty-supervised seminar/tutorial( input in Section 8c
· Rounds( input in 9d, 9e, or 9f
· Abstract Presentation( input in Publications Others
· International Seminars(input in 8e or 9g
· Include details of students on whose committees the faculty member sits, or for whom the faculty member is an examiner( input in 8c

· Participation in department and faculty committees as appointed( input in Section 10
SCHOLARLY AND PROFESSIONAL ACTIVITIES
This section is for professional activities (in contrast to teaching activities which should be in section 8).

(a)
Areas of special interest and accomplishments
Area(s) of special interest or accomplishment related to scholarly activity/research, which faculty member views as one of his/her specialties, e.g. Spinal cord research.
If interests are also related to teaching and education they can be included in Section 8(a) Teaching – Areas of special interest and accomplishments

Faculty members may optionally group items under sub-headings of their own choice
(b)
Research grants or equivalent (indicate under COMP whether grants were obtained competitively (C) or non-competitively (NC)).  List contacts and salary support separatly.
General note: all grants and contracts, past and present, should be listed  Salary support awards may be included in this section.  In cases of multiple recipients of grants, the exact contribution of the Faculty member should be indicated.  Faculty members may optionally group items under the following sub-headings: Grant /Contract Salary Support Award

	Granting 

Agency
	Subject
	COMP
	$Per Year
	Principal 

Investigator
	Co-Investigator(s)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(c) 
Research contracts (or equivalent)
(d)
Salary Support (or equivalent)
(e)
Invited Presentations
List only those presentations at conferences or meetings (i.e. one-time events), given by specific invitation.  Include: Date, Role e.g. Invited Speaker, Invited Panelist, Organization/institution/event at which invited presentation took place, e.g. Canadian Congress of Emergency Medicine. This section should be used for scholarly and professional activities, e.g. presentations at grand rounds.
Title of presentation e.g. “Emergency Medicine”

Location e.g. Toronto, Ont. 

Do not include the following in this section:

Invited lectures given at a University or other institution (See Section 8e-Visiting Lecturer)

Named lectures e.g. The Billy Brown Memorial Lecture (See Section 8e-Visiting Lecturer)

Lectures given as Keynote Speaker at a conference (See Section 9g-Conference Participation)

Teaching (See Section 8-Teaching)

Presentation of an abstract either as a poster or at the podium (See Publications Record Section 2 – Non-Refereed Publications (c) Other)

Do not duplicate any information in Section 8 - Teaching
Other Presentations

(e) List presentations  which do not meet the criteria listed for Section 9d - Invited Presentations

Include: Date, Role, Organization/institution/event at which presentation took place, Title of presentation, Location
(g)
Other
List scholarly activities that are not Invited Presentations (See Section 9(d)), Other Presentations (See Section 9(e)) or Conferences attended in an organizing role or as Keynote Speaker (See Section 9(g)) Include: Details,  Date

Faculty members may optionally group items under sub-headings of their own choice
(h)
Conference Participation (Organizer, Keynote Speaker, etc.)

Include any conference attended in an organizing role e.g. Chair, Moderator, or as Keynote Speaker

Include: Date, Role, Organization/institution/event, Location

Do not include Invited Presentations (See Section 9d)
10.1
SERVICE TO THE UNIVERSITY

(a)
Memberships on committees, including offices held and dates
List memberships on UBC committees

Include: Role , Title of committee, Dates

e.g. Chair, Departmental Tenure Committee 1997-present

Member, University Library Committee 1999-present

Faculty members may optionally group items under sub-headings of their own choice
Other service, including dates

Include University administrative roles other than committee membership, and not covered within the faculty member’s employment description.  e.g. Faculty Association Representative 1999-2000, Program Director, Residency Training Program, 1999-2001,  Faculty members may optionally group items under sub-headings of their own choice
10.2
SERVICE TO THE HOSPITAL
(a)
Memberships on committees, including offices held and dates
List memberships on UBC-affiliated Hospital committees

Include: Role, Title of committee, Dates

e.g. Member, VGH Medical Advisory Committee 2000-2001

Member, University Hospital Research Committee 1996-1997

Faculty members may optionally group items under sub-headings of their own choice
(b)
Other service, including dates
Include Hospital administrative roles other than committee memberships

e.g. Ward Manager, BCCH, 1999-2001

Faculty members may optionally group items under sub-headings of their own choice

11.
SERVICE TO THE COMMUNITY
(a)
Memberships in scholarly societies, including offices held and dates

Community service as member of non-UBC scholarly societies

(b)
Memberships in other societies, including offices held and dates

Community service as member of non-UBC, non-scholarly societies

(c)
Memberships in scholarly committees, including offices held and dates

Community service as member of non-UBC scholarly committees

(d)
Memberships in other committees, including offices held and dates

Community service as member of non-UBC, non-scholarly committees

(e)
Editorships (list journals and dates)

Community service as editor, in whole or in part, of journals, including service on editorial boards

(f)
Reviewer (journal, agency, etc.,  including dates)

Community service as reviewer of journals, agencies, articles, books, grants, theses, research councils, awards, societies etc.

 (g)
External examiner (indicate universities and dates)

Community service as examiner or panel member e.g. Examiner, Canadian Society of Laboratory Technologists 1996-2000
(h)
Consultant (indicate organization and dates)

Community service as consultant to any organization, association, society etc. outside the University/Hospital

Do not include appointments as a clinical Consultant (See Section 6-Employment Record)
(i)
Other service to the community

This may include any radio, TV, or other media interviews, panel discussions, public discussions or volunteer work

12.
AWARDS AND DISTINCTIONS
(a)
Awards for Teaching (indicate name of award, awarding organizations, date)

e.g.UBC Department of Surgery Award for Teaching, 1999
(b)
Awards for Scholarship (indicate name of award, awarding organizations, date)

e.g. E. W. Hamber Scholarship Award, 2001
(c)
Awards for Service (indicate name of award, awarding organizations, date)

e.g. UBC President’s Service Award, 2000
(d)
Other Awards

e.g. Merck Travel Award, 1997
13. OTHER RELEVANT INFORMATION (Maximum One Page)

Include information in this section only if it does not belong in any other section of the CV

THE UNIVERSITY OF BRITISH COLUMBIA

Publications Record
SURNAME:
FIRST NAME:




Initials:



MIDDLE NAME(S):



Date:

1.
REFEREED PUBLICATIONS
Include all published works that have been reviewed by peers.  Indicate clearly if the article is "In Press".  Do not include work submitted (Section 8) or in progress (Section 9).

(a)
Journals

Include journal articles which have been subjected to peer-review.

(b)
Conference Proceedings

Conference proceedings should only be entered in this sub-section if they have been subjected to anonymous, external peer-review.  This may include those podium presentations that are recorded in the conference proceedings of national and international societies.

(c)
Other

Include publications that have been subjected to peer-review, other than Journals and Conference Proceedings, e.g. special editions, society publications, www databases.

Abstracts should normally be included in Section 7.
2.
NON-REFEREED PUBLICATIONS
(a)
Journals

Non-refereed journal articles include commentaries, editorials and other articles which may appear in leading journals.  These are not subjected to normal peer-review.  Other types of edited but non-peer reviewed articles (e.g. in regularly appearing serials such as “Methods in Enzymology”) should also be recorded in this sub-section.

(b)
Conference Proceedings

Conference proceedings, including published abstracts (see Note below), represent the outcome of a presentation at a meeting and may be published in a book or in a special issue of a journal.  Although such contributions may be edited they are not usually subjected to anonymous, external peer-review, and therefore should be listed in this sub-section.

Note: Accepted abstracts may be published in supplements to regular peer-reviewed journals, which are sometimes entitled ‘proceedings’.  However, this does not qualify them as peer-reviewed journal articles or as peer-reviewed proceedings.
 (c)
Other

Include publications that have not been subjected to peer-review, other than Journals and Conference Proceedings, e.g. special editions, society publications, www databases.

Include abstracts that have been presented either as a poster or platform presentation given at a scientific meeting, and not yet published.  

Note: Although abstracts presented as a poster or platform presentation may be reviewed for suitability they are not usually peer-reviewed. 
3.
BOOKS
All publications in books, ranging from monographs to chapters, should be listed in this section.

(a)
Authored

Applies if you are any one of the authors.

(b)
Edited
Applies if you are any one of the editors.

(c)
Chapters
Applies if you are listed as author or co-author of a particular section or chapter.

4.
PATENTS

Include all patents and licences attributed to the faculty member

5. 
SPECIAL COPYRIGHTS

nclude all special copyrights attributed to the faculty member
6.
ARTISTIC WORKS, PERFORMANCES, DESIGNS

Include audio-visual work, pamphlets, computer programs or similar works and designs

7.
OTHER WORKS
All abstracts should be listed in this section.

8.
WORK SUBMITTED (including publisher and date of submission)

Include the publisher’s name and the date of submission

9.
WORK IN PROGRESS (including degree of completion)

Include the degree of completion
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